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a) Trinh t0 thOc hi0n:

- Céng dan chulln bl dly d0 hO sO nOp t0i BO phintilp nhin vatrd kitqul claly ban nhan
dan cllp xa trong gil hanh chinh.

-0y ban nhan déan cOp xa tilp nhin hi s, gidiquydtva trd kOt qul cho cong dan.

- Cong dan nhn kOt quO t0i BO phOn tilp nhin va tr0 kOt quOd cla 0y ban nhan dan clp xa trong
gil hanh chinh.

b) Cach thOc thOc hion: TroctiDp t0itr0 sO cO quan hanh chinh nha ni0c.

¢) Thanh phiin, sU I00ng hO sO:

- Thanh phin hi sO:

+ BOn chinh van b0 n (b0 n chinh cOp I0n dlu, cOp I0i hol ¢ dang ky 10i).

+ BOn sao t0 bln chinh (it nht 02 bl n sao cho 01 bl n chinh).

- SO I00ng ho sO: Tuy theo nhu clu cla nglOi yéu clu ching thic.

d) Thoi hin gilli quyOt:
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- Trong ngay lam vilc, kO t0 khi nh0n @0 hO sO hop 0.

d) BOit00ng thic hiln: C4 nhan.

e) CU quan thdc hiln:

- CO quan cé thim quyl n quydt di nh theo quy dinh: 0y ban nhan dan clp xa.

- CO quan tric tilp thd ¢ hi0 n thD t0 ¢ hanh chinh: 0y ban nhéan dan clp xa.

- CO quan phOi hd p: Khéng.

g) KOt qul thOc hiOn: BOn sao da ching thi c.

i) Tén mOu d0n, mOu t0 khai: Khéng.

k) Yéu cOu, dilu kil n: Khéng.

l) Can cl phap ly chi yOu:

- Nght dinh sO 79/2007/ND-CP ngay 18 thang 5 nam 2007 v cOp bl n sao tl s gic, ching
thO ¢ b0 n sao t0 b0 n chinh, chl ng thd ¢ chd ky;
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- Théng t0 sO 03/2008/TT-BTP ngay 25 thang 8 nam 2008 cla B0 TO phép hi0ng dln thi hanh
mOt sO dilu cla Nghl diinh 79/2007/ND-CP ngay 18 thang 7 nam 2007 cllp bl n sao tl sl glc,
ching thlc bln sao t0 bl n chinh, chlng thc chD ky;

- Théng t0 lién t0ch s 93/2001/TTLT/BTC-BTP ngay 21 thang 11 nam 2001 hiOng din chd dO
thu ndp va qudn ly sO ding phi, ID phi, cong chi ng, ching thic.
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